
Application for a Grant under Community Involvement Fund
Notice of Amendment of Contents

in Respect of Community Involvement Projects

To: 
Southern District Office (SDO)


(Fax No. 2553 7268)

	1.
	The grantee is required to seek SDO’s prior approval at least seven clear working days before the start of the project if there are:

· major amendments or variations such as changes in project nature; or
· addition of items of expenditure not covered in the original approval.

	2.
	The grantee is required to give written notice to SDO at least seven clear working days in advance for any changes in the project tile, date or venue of the project. 

	3.
	For changes other than those stated above, the grantee is required to inform SDO of the changes (such as the addition of assisting organisation(s), increase in sponsorship, etc.) as early as possible, preferably before the start of the project. 


	Project Title and No.:
	


We wish to amend the activity details as follows: (Please “(” as appropriate.)
	1. ( Project title
	2. ( Date of activity
	3. ( Time of activity
	4. ( Venue

	5. ( Co-organiser / Assisting organiser
	6. ( Sponsorship / Donation

	7. ( Others
	


	Item for Amendment
	Original Plan
	Proposed Amendment
	Reasons

	
	
	
	


	Name of Organisation:
	

	Authorised Person /

Designated Officer-in-charge:


	Signature:

	Contact Tel. No.: _________________
	Fax No.:
Date:

	

	
	
	

	
	
	

	Official Chop
	
	


To be completed by SDO
	The above application/notice
	(
	is accepted.
	(Item No. ____________ )

	
	(
	is not accepted.
	(Item No. ____________ )

	
	(
	is noted.
	(Item No. ____________ )


	Remarks:
	

	
	

	
	













for Secretary of 








Internal Vetting Panel of Southern District Office
Date: _____________________

DCFIS updated on _______________ 
Other Form
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